TestMaster Universe

Massachusetts




Trainer:
How to Enter Students

Log into: https://ma.tmuniverse.com/

Hi, my name is Jasyn I’'m from D&SDT — Headmaster. And today I’'m going to show you how
a trainer enters students.
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How can we help you today?

See Available Test Dates Search Massachusetts Read FAQ
Registry

If you follow the link in the last screen, it will take you to this home page

To log in click the ‘Sign In’ button in the upper right-hand corner.




Sign In

PASSWORD

Forgot Your Password?

FAQ TERMS  PRIVACY 7 1.800.393.8664

A person will enter their log in information and click ‘Sign in’




e TMU & Students Wil Reports & Profile & (O aaccardim mostructor) (% Logout

Logged in as Trainer LISA ACCARDI RN

Welcome Quick Links
You are logged in as aaccardirn (Trainer) . inbox
# YourProfile

Viewing Medication Administration Program records.
I & Manage Students I

It will bring you to the Trainer home page

To view students, the trainer may click on either the ‘Students’ tab at the top of the screen
or to the right

No matter which button the trainer clicks on, it will take them to the same screen......



eTMU & Students  Lil Reports @ Profile O aaccardim (nstructor) :»Ln;m‘

Students & Adopt Student I + New Student
Name » Qsearch  + Filter by Training Program
@ Completed Attending Eligible to Test

KEY PROGRAM, INC.
Last Name Starts With
mABCDEFGN\JKLMNDPQRSIHVWXYE NORTHERST
RESIDENTIAL
SERVICES
Found stud
Name A Email Training Upcoming Events CLASS
Medication m
DOB:08/28/1985 Administration Program CENTERBOARD
start 12/14/2013 -
End 12/21/2013
Expires 12/21/2014
ALTERNATIVE
Medication m SUPPORTS, INC
BOB: COTeITee Administration Progran
Start 11/20/2010
End 11/20/2010 BRIDGEWELL
Expires 11/20/2011
Hedication
Adninistration Progran TRIAGLE, INC
Start 11/20/2018
End 11/20/2010
Expires 11/20/2011 View All

This one. The Student’s page

To enter a new student, the trainer will click on the ‘New Student’ button in the upper
right-hand corner

Which will bring them....




Identification

First Middle Last ¥ Suffix

Emailk O
Phone % [ Unlisted from phone and mailing lists Alt Phone
Birthdate
Training Info
Address Discipline % Training Program %
Medication Administration Program 4 | Please Select
Zipcod: city state Training % Trainer %
Medication Administration Program
Gender Audio Tests? Funding Type
Male © selfPay Status Type
Female No Adult DDS
other adult DMK Attending 4 | Normal
Youth DMH/DCF
Dates
Started % JEnded Expires

This page

The trainer will now enter the student’s information

The red asterisks indicate required fields

Notice — on this screen a trainer has the option to choose the funding type.

Once you have entered the student’s information your will click the green ’Save Student’
button on the bottom, left side

Which will bring you to.....



This screen

After saving the student, the trainer will get a student verification notice which contains all
of the student TMU login access information

The trainer has the option to print this page — this will be the only point that this page is
available for printing

If everything on the screen is correct and the page has been printed (if you choose), the
trainer will click ‘Continue to Student’



@ Mulcahy, Jasyn Student i e A

@ incomplete Student @ SMS Enabled Navigation

Identification
O student Info

First Middle Last Suffix
Trainings
Jasyn Muleahy
Scheduling
Phone % Unlisted from phons and maling sts AltPhone

Employment
(407) 489-3245

Login Info

Birthdate
Address %
Zipeode % Tat for City/stat city* state
Gender Audio Tests? Funding Type

Male Yes © selfPay

Female © Ne Adult DDS.

Other Adult DMH

Youth DMH/DCF

Supdate

The student will receive an email and text message with their log in information to TMU




contact D&SDT — Headmaster at (877) 851 2355

A If you have any questions or issues please
TMU y ydq p

If you have any questions or issues, please contact D&SDT — Headmaster at (877)
851-2355






