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Trainer: 
How to Enter Students 

Log into: https://ma.tmuniverse.com/ 

Hi,  my  name  is  Jasyn I’m  from  D&SDT  – Headmaster. A nd to day  I’m  going  to  show  you  how  
a  trainer  enters  students. 
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If  you  follow  the  link  in  the  last  screen,  it  will  take  you  to  this  home  page 

To  log  in  click  the  ‘Sign  In’  button  in  the  upper  right‐hand  corner.  
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A  person  will  enter  their  log  in  information  and  click  ‘Sign  in’  
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It  will  bring  you  to  the  Trainer  home  page 

To  view  students,  the  trainer  may  click  on  either   the  ‘Students’  tab  at  the  top  of  the  screen  
or  to  the  right 

No  matter  which  button  the  trainer  clicks  on,  it  will  take  them  to  the  same  screen…… 
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This  one.  The  Student’s  page  

To  enter  a  new  student,  the  trainer  will   click  on  the  ‘New  Student’  button  in  the  upper 
right‐hand  corner 

Which  will  bring  them…. 
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This page 

The trainer will now enter the student’s information 

The red asterisks indicate required fields 

Notice – on  this screen a trainer has the option to choose the funding type. 

Once you have entered the student’s information your will click the green ’Save Student’ 
button on the bottom, left side 

Which will bring you to….. 
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This  screen 

After  saving  the  student,  the  trainer  will  get  a  student  verification  notice  which  contains  all  
of  the  student  TMU  login  access  information 

The  trainer  has  the  option  to  print  this  page – this  will  be  the  only  point  that  this  page  is  
available  for  printing  

If  everything  on  the  screen  is  correct  and   the  page  has been printed (if  you  choose),  the 
trainer   will  click ‘Continue  to  Student’  
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The  student  will  receive  an  email  and  text  message  with  their  log  in  information  to  TMU 
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If you have any questions or issues please 
contact D&SDT – Headmaster  at (877) 851 2355 

If  you  have  any  questions  or  issues,  please  contact  D&SDT  – Headmaster  at  (877)  
851‐2355 
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